School Name

Address

Date
Dear Parents,

Re: School trip to (enter date and destination)
Thank you for submitting your (passport), European Health Insurance cards and your final payment.  Any outstanding documents must be submitted to the school as soon as possible.  Your child will not be able to travel without them!!

We intend to leave school at (time). Please arrive promptly at school at (time – at least half an hour before departure).  We will load the coach at (15 minutes before departure time).

We aim to arrive back at school at approximately (time). When we arrive back in England we will contact the following parents with details of our estimated time of arrival. The following parents may be contacted in order to confirm time of arrival at school.

Mr …………….   Tel No……………           Mrs………………. .. Tel…………….

Pocket Money

Your child will require xxxx Euros.  This should be clearly labelled in an envelope with your child’s name.

Maximum amount of English money xxxxxx

This can be given in to your child’s group leader on the morning of departure or if you wish, sent to school before (date).

Breakfast/Lunch

Your child will require a packed breakfast/lunch for the first day.
No fizzy drinks or sweets thank you.

Luggage/Medication

Children will be expected to carry their own luggage, so please do not overpack. A small holdall type bag rather than a suitcase is preferred. They will need a small rucksack to keep personal items for the journey and when we are out on visits. Any medication should be given to (name of staff member) on the morning of departure. Any inhalers should be carried in your child’s hand luggage and kept with them at all times.

Thank you

Yours sincerely

xxxxxxxxxxxxxxxxx
