School Name

Address

Date
Dear Parents,

Re: School trip to (enter date and destination)

Thank you for returning the form saying that you would like your child to go on the school trip to (country). We are pleased to advise that this trip will be going ahead.

The total cost of the trip (includes coach travel, accommodation and some meals) is

£xxxxxxxxx.

We would like to collect this money in three instalments.  A deposit of £50.00 for each child is now required.  This must be in school by (date).  We would require a further £xxxxx by (date) and the balance of £xxxxx by (9 weeks before departure).

All travellers will require a Passport that covers travel to (country of destination) and they also require a European Health Insurance Card (formerly the E111). This entitles you to free limited medical and dental treatment while abroad. You can apply on line at www.dh.gov.uk/travellers or by phoning 0845 606 2030 or at your local Post Office.

There will be an information evening for parents about the trip nearer to the time. We intend to collect passports and the European Health Cards at this information evening.

We are looking forward to this forthcoming trip and are grateful for your support.

Yours sincerely

xxxxxxxxxx

SCHOOL NAME

Year xxx School Trip to (enter date and destination)
Please complete and sign the slip below and return it to the School Office by XXX
Childs Name …………………………………….            CLASS: …………………..

· I would like a place for my child on the Year xxx trip to (country). I am prepared to make a voluntary contribution to cover all costs indicated and enclose a cheque for £50.00 in respect of the non-refundable deposit.
· I understand and agree that further payments are due in instalments by

(date) and (date)
Print Name: …………………………….......    Contact No. …………………

Signature:………………………………….   Date: ……………
