School Name

Address

Date
Dear Parents,

We are proposing a (enter number) day trip to (enter destination) in (enter month and year). This trip will be educational as well as a lot of fun for the students.

The proposed itinerary is as follows:

Day 1 – As per our itinerary
Day 2 - As per our itinerary
Day 3 - As per our itinerary
The approximate cost of the trip is £xxxxx which includes all excursions. We will be staying in a 2* (amend as per itinerary) hotel on a (bed & breakfast/Full Board) basis.  The students will have to purchase lunch and dinner on Day (see your chosen itinerary).  The students will require not more than (indicate amount required) for pocket money and meals. We are sure that you will agree that this is very good value for money and will prove a great experience for your children.

Please note that all students travelling will require a valid passport that covers travel to (indicate country). [Alternatively if few students already have a passport you can travel on a Collective Passport – we can arrange for the Passport office to send you the necessary forms] We will arrange for a collective passport for the group so your child will not need to have their own passport.
We realise that this is a lot of money and we need to know whether this trip will be of interest to your children.  Please could you complete the form below and return in due course.
Yours sincerely

xxxxxxxxxx

SCHOOL NAME

Year xxx School Trip to (enter date and destination)
Please complete and return  this slip below to the School Office
FULL NAME: ….…………………….                     CLASS: …………………..

 We would like our child to be included on the school trip to xxxxxxxxxxxxx

Parents Signature:………………………………….   Date: ………………………
